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  (A Committee of Stapeley & District Parish Council)  

 
 
PRESENT:  Craig Cameron   Chairman  (non-Parish Councillor) 
 

Parish Councillors:  Sandy Gwinn-Freemantle Keith Nord 

   Martin Malbon  
 

Non-Parish Councillors: 
 

   Lee Carter    Meghan Galt    
Jennie Lonsdale  Ann Robbins   
Sue Pritchard   (from Minute No. 7)  
 

In attendance:  Carol Jones   Clerk to the Parish Council  
    
Apologies:  Councillors P Groves and R Samra 

Mary Hennessy-Jones and Jane Thomasson 
 
 
 
1 DECLARATIONS OF INTERESTS (PARISH COUNCILLORS) 
 

 Parish Councillors were invited to declare any non-pecuniary or disclosable pecuniary 
interests (DPI) in any item of business on the agenda and, in respect of a DPI to leave the 
meeting prior to discussion and voting on the item.  

 

 No declarations were made.  
 
2 CONFLICTS OF INTEREST (NON-PARISH COUNCILLORS) 

 

Non-parish councillors were invited to declare any potential conflict of interest which they may 
have in connection with the business of the community hall and in respect of any item of 
business on the agenda.  
 

 In the event of such a conflict, the member concerned should not participate in discussion of 
the item.  
 

No declarations were made.  
 

3 MINUTES OF THE MEETING HELD ON 11 FEBRUARY 2013  
 

RESOLVED: That the Minutes of the Meeting held on 11 February 2013 be approved as a 
correct record.   
 

4 MATTERS ARISING FROM THE MINUTES OF THE PREVIOUS MEETING 
 

There were no matters arising, other than those specifically included on the agenda.  
 

5 MEMBERSHIP 
 

It was reported that Deniece Onowighose had resigned owing to increasing personal 
commitments.  Ann Robbins reported her own resignation;  she would be moving away from 
the area.  
 

6 PUBLIC QUESTION TIME (10 MINUTES) 
 

There were no members of the public in attendance.  
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7 UPDATES 
 

 Updates on the following items were reported:  
 

 7.1 Regular User (Pre-school Activities) 
 

It was reported that the potential client who had proposed hiring the hall for 38 weeks of the 
year for pre-school activities was no longer able to continue with that commitment. The 
booking had now been taken over by Red Wellies Nursery, which was awaiting the outcome 
of an OfSTED inspection. The company planned to use the hall for 52 weeks of the year. As 
a regular user, it would be provided with a key;  brief reference was made to a bespoke key-
code arrangement for this company to enable it to control “comings and goings” of children 
during the hire periods.  
 

The company had made two requests: 
 

 It proposed making use of the cooker and had requested the provision of a dish-
washer; they were willing to purchase this themselves if the Parish Council was 
unable, or unwilling to purchase this item. 

 It wished to be consulted on the style/design of any window-dressing.  
 

A brief discussion ensued in respect of the dish-washer during which it was acknowledged 
that it would be an impracticable arrangement for Red Wellies to purchase a dish-washer for 
its own exclusive use.  
 

RESOLVED:  That the following actions be agreed:  
 

(a) J Lonsdale to contact the proprietor of Red Wellies Nursery to establish if the dish-
washer required was of domestic or commercial specification, following which the 
Committee could consider if such an item should be purchased; 

(b) J Lonsdale to contact Mary Hennessy-Jones regarding the supplier of fire-proof curtains 
at Pear Tree School, following which measurements of the windows would be taken and 
quotations sought for consideration at the next meeting; 

(c) That, in view of Red Wellies’ request to influence the style etc. of window dressing, J 
Lonsdale ask the proprietor for his views;  

(d) The Clerk to enquire of Cheshire East Council if there were any restrictions in providing 
curtains or blinds. 

 

 (Note: Sue Pritchard arrived during discussion of this item.) 
 
 7.2 Fire and Emergency Procedures 
 

 This matter was deferred for discussion to Part 2 of the meeting.  
 

 7.3 Health and Safety Policy 
 

 Cheshire Community Action had provided a document health and safety legislation in village 
halls and this had been submitted with the agenda.  
 

 RESOLVED: That the Clerk and Lee Carter liaise on the production of a Health and Safety 
Policy for use at the hall, based on the guidance provided by Cheshire Community Action.  

 
8 BOOKINGS 
 

 8.1 The Committee was informed of the current situation regarding hall bookings.  
 

 8.2 Feedback from Beavers/Cubs 
 

 As a community hall regular user, Jennie Lonsdale reported feedback on behalf of the 
Beavers/Cubs. 

 

 As a regular user, the Leader had requested her own key. (This was AGREED.) 
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 The Group had requested coat hooks to be fixed at a lower level for children. 
It was AGREED that a portable rail be purchased for the time being. 

 Additional notice-board requested. 

 The Group would continue to pay by cheque for the booking. 

 Although this was a regular commitment, there would be occasions during the year 
when it would be necessary to cancel some bookings, at relatively short notice, 
thereby preventing its hire by another user.  

 
8.3  PayPal System of Receiving Payment for Hall Bookings 
 

The PayPal system had not yet been set up, owing to some IT difficulties.  
 

8.4  E-mail Link on the Parish Council’s Website  
  (hallbookings@stapeleyparishcouncil.gov.uk) 

 

  This e-mail address was now operational and visitors could click on the tab “community hall” 
and would be able to send an e-mail.  A rule had been added to the website to enable e-mails 
to be re-routed to the personal e-mail addresses of several Members of the Committee.  

 

 It was acknowledged that when the on-line booking system was live, it required high-profile 
advertising.  

 

 ACTION:  The Clerk to arrange for own and Sandy Gwinn-Freemantle’s name to be added as 
recipients of these e-mails.  

 
9 ROUTINE MATTERS ASSOCIATED WITH THE HALL 
 

Key holders 
 

 The Chairman tabled a list of key-holders and copies were provided for each Member of the 
Committee.  
 

Recycling of Waste 
 

The waste cardboard in which the tables and chairs had been wrapped was currently in the 
community hall and required removal. 
 

In response to a Member’s question about the provision of an industrial-sized waste bin 
outside the hall, the Clerk reported that a clause within the lease prohibited the use of refuse 
containers outside the hall.   
 

RESOLVED:   
 

(a) That Sue Pritchard and Lee Carter arrange removal and disposal of the cardboard 
during the forthcoming weekend; and 
 

(b) That the Clerk seek an interpretation of Clause 18.2 in the lease (relating to waste 
bins etc.)  

 
10 WORKING GROUP 
 

 At the previous meeting, the Clerk had suggested that the volunteer members of the 
Committee could form themselves into a working group to discuss in detail any matters 
associated with the day-to-day operation of the hall.  The group would have no powers but 
could discuss minutiae which would otherwise take up valuable Committee time. The 
recommendations of the working group could then be submitted in a report to the next meeting 
for consideration.  
 
It was AGREED that two Working Groups be set up as follows: 
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Key holders/Rota 
 

Role  
 
To arrange a rota of volunteers who would 
be able to show prospective users around 
the hall and/or open and close the hall for 
users hiring the facility on a “one-off” basis. 
 

Craig Cameron 
Lee Carter 
Jennie Lonsdale 
Sandy Gwinn-Freemantle 

 
Bookings/Cash Collection  
 

 
Role 
 
Involvement in on-line bookings and 
collection of cash/cheques. 
 
 

Craig Cameron 
Lee Carter 
Meghan Galt 
Jennie Lonsdale 
Sue Pritchard 

 
11 FINANCIAL MATTERS 
 

 11.1 Authorisation of Payments 
 

 RESOLVED: That the following payments be authorised: 
 

 £51.75  LJW Cleaning Contractor (cleaning 4.5 hours 6 Feb – 27 Feb) 

 £60.00  Holdfast Security (£50.00 + £10.00 vat) repair of front door lock 
 

 11.2 Accounts Statement 
 

 An accounts statement showing expenditure to date, was submitted.  
 

 11.3 Projected Income/Cash Flow 
 

 The Chairman undertook to provide this for the next meeting.  

 

12 OFFICIAL OPENING OF THE HALL 
 

 A number of suggestions were made but no decision taken.  It was AGREED that this be 
deferred for discussion to the next meeting.  

 

13 SHARED ITEMS  
 

 There were no shared items.  

 
14 EXCLUSION OF PRESS AND PUBLIC 

 
 RESOLVED: that, in accordance with the Public Bodies (Admission to Meetings) Act 1960, 
members of the press and public be excluded from the meeting during consideration of the 
following items owing to the confidential nature of the business to be transacted and the public 
interest would not be served in disclosing the information. 
 

15 LIGHT SENSORS 
 

 The Clerk had been unable to obtain quotations for light sensors. The Chairman reported that 
he had acquired one quotation and undertook to forward it to the Clerk.  Two more quotations 
would be required.  
 
 ACTION:  Chairman to forward quotation to Clerk.  
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16 FIRE RISK ASSESSMENT (FRA) 
 

The Committee considered two oral quotations to carry out a fire risk assessment of the 
community hall.  Both quotations had been submitted in writing, but owing to technical 
difficulties the Clerk had been unable to print them and these were, therefore, not available for 
Members to inspect.   
 

Quotation 1 was for £250  
Quotation 2  was for £200, provided that the fire risk assessment could be undertaken on 
13 March 2013, as the assessor was within the locality and would not need to charge travelling 
expenses.  

 

 Both quotations been submitted by Fire Risk Assessors who were listed as competent 
assessors on a list provided by Cheshire Fire and Rescue Service.  

 
DECISION: 
 

RESOLVED: (a) That the quotation submitted by William Armstrong, in the sum of £200 for a 
fire risk assessment of the community hall, be accepted; and  

 

(b) That the Clerk contact Mr Armstrong to arrange for the FRA to be carried out on 13 March 
2013. 
 
REASON FOR THE DECISION: 
 

In view of the exigent circumstances, the Committee agreed that a professional Fire Risk 
Assessment was a matter of urgency and, notwithstanding that no written quotations had been 
considered, Members were satisfied with the arrangement on the basis that the Assessor’s 
name had been included on a list of competent Fire Risk Assessors, provided by Cheshire 
Fire and Rescue Service. 

 
17 COOKER 

 

It had not been possible to fit the cooker, recently purchased, owing to some wiring difficulties. 
The Clerk’s report, explaining the situation and options, was submitted. 
 

Subsequent to issue of the agenda, two parish councillors had inspected the wiring and were of 
the opinion that the cooker could be fitted if some changes to the wiring were carried out.   
 

RESOLVED: 
 

(a) That the Clerk contact Cheshire East Council to seek permission for a re-routing of the 
electrical wiring; 

(b)  That three quotations be sought from the companies named at the meeting; and 
(c) That Councillor Nord provide the Clerk with the specification for the work to enable 
  letters to be issued to the companies referred to in (b) above.  
 

(Note:  During discussion of this item Councillor K Nord declared a personal interest on the basis 
that he had employed one of the potential contractors on a project of his own.) 
 

18 DATE OF NEXT MEETING 
 

8 April 2013 
 
 
 

 
 
 
 
 
 
 
                                       

The meeting commenced at 7.30 pm and concluded at 10.00 pm 


